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Registration

User can register by selecting any one of the below two account types.

e Firm Account — You need to select this role during registration if you are an individual attorney or your firm is not
registered in EFM.

e Self-Represented Account — You need to select this role if you are a ProSe filer, contract paralegal, court reporter,
process server, etc.
Register a Firm Account

1. Click Register Button on top right corner besides User Manual Button.

. o T
lZTlle About Us  Features

Your electronic path for filing cases

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

MOI].e'yI participating Illinois Court Jurisdiction
[ Fags

2. This will open a popup where you need to click on “Firm Account” button.

. . -
ZZTZle About Us  Features

Your electronic path for filing cases

11 Firm Account

Self Represented Account

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Money participating Illinois Court Jurisdiction
&3

3. Enter Firm Name, Address and other required details in firm information step and click on next button.
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1 Firm Information 2 User Information 3 Complete Registration

@ Helpful Information

® Do not use this option if your firm has already created a firm account with ODYSSEY EFM System through certified service providers. If your firm has already created a firm
account with us, ask your administrator to register you.

® If you are a single user, enter your name in Firm/Attorney Name field.
Firm/Attorney Name *
Address Line 1° Address Line 2
Country * State

United States -

city Zip Code " Phone Number =

User Agreement*:

[CJ 1agree to the Odyssey eFilell User Agreement

[ 1agree to the 12File User Agreement.

(e ) 2N

4. Enter User Information, Email Address, Password, Security Question and Security Answer in user information step and
click on Register button to complete the registration. Email Address provided in this step must be a valid email address.
Password must contain at least eight characters with one lower case letter, one upper case letter and one numeric
character or special symbol.

& 1Firm Information 2 User Information 3 Complete Registration
First Mame ™ rI
John P
Last Mame ™
Smith
Email Address ™ Werify Email Address
john.smith@gmail.com joehn

Error: Email Address does not match

Password * Werify Password =

sssssss sssssss

vord must be at

with at least one lower case, at least one upper
and at least ¢

Security Question *

Whatis your pet name

Security Answer =

flora

An account activation email will be sent on entered email address.
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& 1 Firm Information & 2 User Information 3 Complete Registration

8
TP ¢ _—
J ongratulations!

A - “ Your Firm Registration is Completed.
b = =

Your login information is mentioned below and will also be emailed to you. You must verify your email address before you canlogin. A
verification email has been sent to you. please open and click the link inside.

Firm I1D: test name

Email Address: john.smiths@gmail.com

5. Openthe email and click on “Click to Activate Account” link for activating the user.

Register a Self-Represented Account

1. Click Register Button on top right corner besides User Manual Button.

. . i
lZTZle About Us  Features

Your electronic path for filing cases

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Monev participating Illinois Court Jurisdiction
&3

2. This will open a popup where you need to click “Self-Represented Account” button.
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2 File"
12F1le TR -
——

Your electronic path for filing cases

Firm Account

-
i

Self Represented Account

Save Your

Time & Now Filing becomes easy for New Cases and

Additional Documents within any

Monev participating Illinois Court Jurisdiction
Eees)

3. Enter Address, Phone No. and other required details in Contact Information step and click on next button.

1 Contact Information 2 User Information 3 Complete Registration

@ Helpful Information

® Do not use this option if your firm has already created a firm account with ODYSSEY EFM System through certified service providers. If your firm has already created a firm
account with us, ask your administrator to register you.

® |fyou are a single user, enter your name in Firm/Attorney Name field.

AddressLine1* Address Line 2

Country *
United States -4

State”

City * Zip Code ™ Phone Number *

User Agreement™*:

D | agree to the Odyssey eFilell User Agreement

D | agree to the |2File User Agreement

=] -
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4. Enter User Information, Email Address, Password, Security Question and Security Answer in user information step
and click on Register button to complete the registration. Email Address provided in this step must be valid.
Password must contain at least eight characters with one lower case letter, one upper case letter and one
numeric character or special symbol.

& 1 Contact Information 2 User Information 3 Complete Registration
First Mame ™ L
John P
Last Mame ™
Smith
Email Address ™ Verify Email Address ©
johnssmith@gmail.com john

Error: Email Address does not match

Password * Verify Password ©
sesssese sssssene
Password must be at least eight characters with at least one lower case, at least one upper

case, and at least one number or symbol

Security Question *

What is yvour pet name

Security Answer ©

flora

Previous Register

5.  An activation email will sent to given email address.

& 1 Contact Information & 2 User Information 3 Complete Registration
3?7 .
§ Congratulations!
. Your Registration is Completed.

Your login information is mentioned below and will also be emailed to you. You must verify your email address before you can login. A
verification email has been sent to you, please open and click the link inside.

Email Address: johnssmith@gmail.com

6. Open the email and click on “Click to Activate Account” link for activating the user.
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Login
Enter the email address and password registered in Odyssey eFilelL EFM, and click on “Login” button to login into the
system.

About Us Features [ Register

eFilelL email address

johnsmith@gmail.com

Your eFilelL Password

- O

Resend Activation Email? Forgot Passwword?

Forgot Password
Please follow below steps for resetting your password.

1. Click on Forgot Password link in login screen.

About Us Features m [ Register ]

eFilelL email address

johnsmith@gmail.com

Your eFilell Password

XYY O

Resend Activation Email? IForgot Password?l

2. This will open a popup. Enter Email address in it and click OK.
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Forgot Password X

eFilelL email address

john.smith@gmail.com

An email with link for resetting password will be sent on the email address entered above.

3.

C/; Forgot Password Notification x

Password reset link has been sent

Forgot Password

eFilell email address

john.smith@gmail.com

to the email address

“ Gancel

4. Open the email and click on “click here” link.

From: no-reply@efilingmail.tylertech.cloud

Subject: Reset your password for your efiling account

‘ ODYESEY
/\" eFIIeIL Password Reset Request

A request to reset your password has been processed. If you did not request a password reset, take no action. Your account will
be left unaltered.

To complete your password reset, click here

If the link above is not accessible, copy and paste the URL below into your web browser:
https://illinois-stage.tylertech.cloud/ResetPassword.aspx?rid=1ec65933-f38a-46de-9810-4d98a3a147 17 &skey=e0d698ef-96af-4003-
8902-bd6e329c3936

For technical assistance, contact your service provider

Odyssey File & Serve

(800) 297-5377

Please do not reply to this email. It was automatically generated.

This document is the property of Conscisys Corporation. Information contained within this document is intended for the use of |12file.net
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5. It will open a window shown below. Enter New Password and Confirm Password in it and click Change Password
Button to change password.

.2 T .[ 3
B e
Your electronic path for filing cases

To complete the process of resetting your password for your account, you will need to select a new password

Email Address
john.smith@gmail.com

New Password

Repeat New Password

Change Password

12

der checirend po

Your password has Deen Chandad SUCCessiuly

Dashboard

You will be redirected to Dashboard after successful login

iZ Til’em ‘= @ Click here to file Criminal, DUl and Traffic filings (for DuPage, Kendall and McHenry jurisdictions) @ v
—_—

Your electronic path for filing cases Dashboal’ d

B8 Workspace ~ Filing
Dashboard Select what you want to do from below options 0 0
Submit Filing ~

Start a New Case

My Drafts Pending

Manage Your I2File Transaction
Service Contacts Report

File on Existing Case Fileon
Existing Case

Document Request Filing History
Make Payment
Service Contacts © Make Payment

Search Cases

Filing History

My Drafts

Document Request

@ Admin Links v

Recent Cases

O Payment Info v
If the Status is "Submitting” or "Submitted" then click on Action (@ icon to retrieve the updated status.
7 Reports v
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registered users and no other party. All screens, text and logos used herein are the copyrighted property of Conscisys Corporation and
may NOT be copied, duplicated, distributed, reproduced, transmitted or shared with non-registered parties without the express written
permission. ©Conscisys Corporation 2007- 2024

10



https://il.i2file.net/

File Criminal, DUI and Traffic filings — DuPage County

1. To file Criminal, DUI, or Traffic cases in DuPage County, click the I12F icon at the top of the page. This will connect you
to the Classic i2File system, where you can continue with your filing.

1'2 Tikw = @ Click here to file Criminal, DUI and Traffic filings (for DuPage, Kendall and McHenry jurisdictions) @ v
—
T Dashboard

2. Select Jurisdiction and Enter Attorney Information

Pt At et e R

Select Jurisdiction

If you are an Attorney, Please verify information below.
If you are not an Attorney, Please enter the information of the Attorney you are filing for.

Jurisdiction | DU PAGE - 18TH JUDICIAL CIRCUIT COURT v |

If you are foreign attorney without Clerk Attorney number, enter "9950".

Clerk Attorney Number * | |

(Clerk Attorney Number and lllinois Attorney Registration Number should not be same)

If you are foreign attorney (Practicing outside Illinois) and do not have IL ARDC# then please enter ARDC# as "9950", First
Name: "Foreign” and Last Name as "Attorney”. All other lllinois Attorneys must enter their ARDC#.

ARDC £+ [ ]

Attorney First Name = [ |

Attorney Last Name = C )

Select Jurisdiction

From this screen, select the appropriate county from the Jurisdiction dropdown. Then, fill out all required attorney
information, including the ARDC #, Attorney First Name, and Attorney Last Name.

Once all required information is entered, click Select Jurisdiction to continue

3. For Self-Represented (Pro Se) Filers
il USRS
——

Your dlectronic path for (iling casts

Select Jurisdiction

Jurisdiction [(ou PAGE - 18TH JUDICIAL CIRCUIT COURT _v]

Select Jurisdiction

If you are registered as a Self-Represented (Pro Se) filer, you will see this screen. Select DuPage — 18th Judicial Circuit Court from
the Jurisdiction dropdown, then click Select Jurisdiction to continue.
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4. Choose a Filing Option

# Mew Case Filing

¥ File Documents in Existing Case

¥ PBequest Document Copy

¥ Click here to Review Status of your Document Filings and Copy Requests

¥ Change Profile

¥ Select Other Filing_Jurisdiction

©2007-2020, 12F Internet Case Filing System

Once you log in, you will see this screen. Select the appropriate option based on what you want to do:
= New Case Filing — File a new case.
=  File Documents in Existing Case — File documents into an existing case.
= Request Document Copy — Request copies of court documents.

5. Review Filing Status and Payments

¥ New Case Filing

¥ File Documents in Existing Case

¥ PReguest Document Copy

¥ Click here to Review Status of your Document Filings and Copy Requests

¥ Change Profile

¥ Select Other Filing_Jurisdiction

©2007-2020, I12F Internet Case Filing System

Once you click “Click here to Review Status of your Document Filings and Copy Requests,” you can view all your filing
and document request transactions. This page will show transactions that have been approved, as well as any
transactions that require payment.
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